HELP ME HELP YOU!

[Date]

Dear [Name],

Because of the overwhelming interest and number of requests we receive for referrals to professional services and contractors, we are committing our time and resources to compiling a Business Directory of the finest individuals and companies serving our community.

We would also like to receive your input. If you have contractors or professionals from accountants and veterinarians to window cleaners and landscapers you would like to refer, please email their name and business number to us with any relevant comments.

This Business Directory will be comprised of the most reliable and professional people we can find. Only those services that have been exceptional in serving you and your family should be submitted to us.

We look forward to having this online directory available to you within the next 2-3 months.

Yours sincerely,

[Your Name]

Oh, by the way®…I’m never too busy for any of your referrals.
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